Self Managed Learning Log

The Learning Log is used by individuals on a programme of learning as a model of Self-Managed Reflection on learning and achievement as well as the inclusion of a short Personal Development Plan. This is usually completed at the end of a period of modular learning to record learning experiences, why successes worked and how they continue to develop. In this case, it is not a reflection on the theory and its application from a module – that is the role of an assignment or assessment. This is an overview of the complete module and it is about the learner and the knowledge and skills learnt. This should be around a page and no more than two pages.
	Name:
	Company:



	Learning Module or Unit:
	Date of Log::



	1. Review of action from previous unit.

2. Reflection on learning from current workshop, workbook and assignment

3. Reflection on learning from further research / development in addition to concepts in workshop and workbook.

4. Construct action plan for personal development directly linked to knowledge or skills for programme module




PERSONLAL DEVELOPMENT ACTION PLAN

	Name:
	Department or Team:



	Action Plan Period from/to (Max 12 months):
	Organisation:




	Objective

A SMART objective of what has to be achieved
	Actions

The three specific steps I have to take to complete my personal development objective
	Who

Who needs to be involved to achieve the action
	When by

The date the action MUST be achieved by. Never write on-going
	Success criteria

Once I have achieved the objective, what will be happening that makes my performance better
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